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Note:  The Ontario Works (OW) Benefit Unit Head is to complete Step 1 only and return to:  
  Lori O'Sullivan at the Social Housing Registry to finalize.

STEP 1: To be completed by the Ontario Works (OW) Benefit Unit Head

Client Identification #: Case Manager's Name:

Last Name: First Name: Date of Birth:

Name of: Housing Provider: Rent Supp Provider:

New Address you are moving to (Street Number and Name)

Unit/Apt: City: Postal Code:

I hereby authorize that the information requested below is given to The Social Housing Registry

Social Insurance Number:

Date Signed:Signature:

STEP 2: To be completed by Ontario Works (OW) Case Manager

Member ID:

Total number of other occupants in benefit unit:

Total number of other occupants in benefit unit: (not included in above total)

Is there a spouse or partner included in the Benefit Unit?

Other Income:

Case Manager Name: (Print) Title: Case Manager

Phone Number:  613-546-2695 Ext:

Date Signed:

Please scroll to move to next page

Authorized Signature: 
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Notice with Respect to the Collection of Personal Information 

Personal information as defined by the Municipal Freedom of Information and Protection of Privacy Act 
(MFIPPA), including (but not limited to), names, addresses and phone numbers, contained in this form 
or in attachments is collected by Ontario Works/ Social Housing Registry pursuant to the Housing 
Service Act, 2011 and the Family Benefits Act, R.S.O. 1990, c.F.2, or the Ontario Disability Support 
Program Act, 1997 or the Ontario Works Act, 1997 and Freedom of Information and Protection of 
Privacy Act (R.S.O. 1990 c. F31) or the Municipal Freedom of Information and Protection of Privacy 
Act (R.S.O. 1990 C.m. 56) and will be used to determine rent-geared-to-income amount payable for a 
housing project operated in the service area of the City of Kingston and the County of Frontenac. 

Please complete form(s) in full, sign and deliver to: 
The Social Housing Registry, 362 Montreal Street, Kingston, ON K7K 3H5 

Inquiries can be directed to: 
Phone: 613-546-2695 
Toll Free: 1-888-778-4531 
Email: theregistry@cityofkingston.ca 
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Note:  The Ontario Works (OW) Benefit Unit Head is to complete Step 1 only and return to:  	 Lori O'Sullivan at the Social Housing Registry to finalize.
STEP 1: To be completed by the Ontario Works (OW) Benefit Unit Head
I hereby authorize that the information requested below is given to The Social Housing Registry
Date Signed:
STEP 2: To be completed by Ontario Works (OW) Case Manager
Is there a spouse or partner included in the Benefit Unit?
Other Income:
Title: Case Manager
Phone Number:  613-546-2695 
Date Signed:
Please scroll to move to next page
Signature:
Authorized Signature:  
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Member ID:
Total number of other occupants in benefit unit:
Total number of other occupants in benefit unit: (not included in above total)
Case Manager Name: (Print)
Ext:
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Notice with Respect to the Collection of Personal Information
Personal information as defined by the Municipal Freedom of Information and Protection of Privacy Act (MFIPPA), including (but not limited to), names, addresses and phone numbers, contained in this form or in attachments is collected by Ontario Works/ Social Housing Registry pursuant to the Housing Service Act, 2011 and the Family Benefits Act, R.S.O. 1990, c.F.2, or the Ontario Disability Support Program Act, 1997 or the Ontario Works Act, 1997 and Freedom of Information and Protection of Privacy Act (R.S.O. 1990 c. F31) or the Municipal Freedom of Information and Protection of Privacy Act (R.S.O. 1990 C.m. 56) and will be used to determine rent-geared-to-income amount payable for a housing project operated in the service area of the City of Kingston and the County of Frontenac.
Please complete form(s) in full, sign and deliver to:
The Social Housing Registry, 362 Montreal Street, Kingston, ON K7K 3H5
Inquiries can be directed to:
Phone: 613-546-2695
Toll Free: 1-888-778-4531
Email: theregistry@cityofkingston.ca
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Ontario Works Verification
	Enter your client identification number: 
	Enter the case manager name: 
	Enter your last name: 
	Enter your first name: 
	Enter your date of birth: 
	Enter the name or either provider or landlord: 
	Select for rental provider: 0
	Enter the address where you are moving to: 
	Enter the unit number or apartment number: 
	Enter the city: 
	Enter the postal code: 
	Enter your social insurance number: 



